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Trién khai: Cong théng tin

Nha cung cap Coupa (CSP)

Thang 10/2018
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Chuong trinh chi tiét

e Gidithiéu vé Coupa
- Coupalagi?
- Ban sé duwoc loiich gi tir Coupa?
e K&t ndi vdi Cong thdng tin Nha cung cap Coupa
e Thdéng bdo Tuwong tac vdi Nha cung cip - Chuyén ddi Email
- Nhan va xem Don dat hang
- Xac nhan bon dat hang
- Tao Hoéa don qua email
e Cong théng tin Nha cung cdp Coupa
- Nhan va xem Don dat hang
- Xac nhan bon dat hang
- Tao Héa don
- Tinh trang Hoa don
- Cap nhat H6 so Nha cung cap
e Cic budc tiép theo
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Gidi thiéu vé Coupa
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Coupa la gi?

Jabil d3 chon Coupa lam nén tdng cdng nghé dé t6 chirc cc quy trinh tir mua hang dén thanh
toan va cho phép giao dich dién tur.

e  Coupa la nén tdng mua sdm dién tlr hang dau gitp k&t ndi ngudi mua vdi nha cung cap

o “Coupa la mét gidi phap trén internet c6 kha nang thich &ng véi da dang cac hé théng
khac nhau” (gidi phap plug and play (cdm vao la chay))

° Cong théng tin Nha cung cip Coupa (CSP) s& duoc Jabil sir dung dé yéu ciu nguyén vat
liéu va dich vu gian tiép, tao va glti don dodt hang va nhan hda don tir nha cung cap

o Cong thong tin Nha cung cap Coupa (CSP) 1a nén tang mién phi, khdng tinh phi cho nha

cung cap
Catalog, Ludng PO, Chinh sira PO
. coéng viéc e !
Jabil T ,
So khép 3 bén Xac nhan PO




Ban sé duwoc loiich gi?

Bang cach lam viéc vdi Jabil trén hé

théng dién tlr, ban cé thé tang hiéu qui
nhan don dat hang, giam sai st va cham
tré trong viéc hoan thanh don dat hang
va duy tri sy c6 mat thwong xuyén hon

va&i Jabil.

e XU ly Hbéa don Hiéu qud (Chuyén
doi PO)

e Xem duwogc ngay Bon dat hang va
Tinh trang Héa don

e  Gidam xtr ly giao djch trén giay to
theo cach thi cong

Dong tién

tét hon

Chinh xac &
Hiéu qua
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Két ndi voi
Cong thong tin
Nha cung cap Coupa




Két ndi vdi Jabil qua Coupa

Ttat ca cac nha cung cap bat budc phai két ndi véi nén tang Coupa dé giao dich thanh cong
vdi Jabil. Cé hai cach d& mot nha cung cap Jabil ddng ky CSP:
L& moi do Jabil tao: Phdi thye hién tirng budc dudi day trude khi nha cung cap cé
thé twong tac vdi Jabil mot cach thich hop:

1)

Cap nhat
chi tiét
lién lac

e Thong bdo cho
bo phan Kich
hoat Nha cung
cap vé nhitng
nguoi lién lac
chinh

e Nguoilién lac
chinh, email PO,
email héa don,
chi tiét ngan
hang

Chap nhan
o moi tw
CSpP

Cap nhat

tai khoan

Loi moi tir
“Coupa danh
cho Nha cung
cap”

Puoc guri toi
ngudi lién lac
chinh

Cé thé gtri vao
hop thu rac
Phai la mét dia
chi email duy
nhat chuwa cé
trong ho so

e Thém nguoi
dung

e Cap nhat ho so

e Ghép tai khoan

Giao dich

vai Jabil

e Nhan PO

e Xuat hda don

e Xem chi tiét
thanh toan
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Két noi voi Jabil qua Coupa
2)  Email PO: Néu ban giao dich vdi Jabil thong qua phuong phap PO ma khdng phai qua

CSP va ban khong két ndi vai CSP, ban sé thay nut Create Account (Tao tai khoan)
trong email thdong bao PO.

Coupa Liquid Purchase Order #1000000150
Acknowledge PO Add Comment

Create Account

Nhap vao nut Create Account (Tao tai khoan) s& dan ban sang trang dé tao tai khoan CSP.
Lwu y: NEu ban dd két néi vdi CSP, ban cd thé théy nut Login (Pédng nhédp) thay vi nut
Create Account (Tao tai khodn).
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Gidi thiéu vé Cong thong tin
Nha cung cap Coupa (CSP)

Blrc thw gidi thiéu dudi day sé duoc glri tir Coupa cho Nha cung cap. Vui long théng béo
cho nhém cha ban lwu y dén thu moi nay va hanh dong thich hop khi nhan duoc.
Luwu v rang thw moi nay cé ngay hét hiéu lyc.

Please confirm your email Inbox

n |
[}

Coupa Supplier Portal <do_not_reply@supplier-demo.coupahost com> 11:52 AM (44 minutes ago) -~ v

fome «

KPMG would like to be connected with you on Coupa Supplier Network. You will be able to

Manage your company information
Configure your PO transmission preferences
Create an online catalog

View purchase orders

Create electronic invoices

By participating, suppliers gain access to a low cost, high volume order channel. They increase their order-taking efficiency, reduce mistakes
and delays fulfilling orders, and maintain a better presence with their key customers

You can also find more information here

Overview: http //www coupa. com/e-procurement/innovations/supplier-network

Getting started guide: https //success coupa com?cid=supplier-getting-started

Raj Sharma
KPMG

To confirm this request, please click the link below

https //supplier-demo.coupahost com/signup/bb22f3add3dc77§1c8235d6500f747a4h0fb84e0
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Mot hé thong, hai cach tuong tac

La nha cung cap, ban cd hai cadch dé twong tac vdi Jabil trén hé thong dién tdr.

Théng qua Chuyén déi Email

Create Invoice Acknowledge PO Add Commenmnt

2 Acme, INC.
PURCHASE ORDER

Amazon.com £ uvEER R Thang qua CcspP

1518 2nd Ave

\ PAYMENT TERMS Net 30
Sesttle. WA 28101 R
Attn: Alson Livingston thpp -‘..G— ERNS Sondard ~eooupa supplier portal A M- HOTIRCATIONS B | HELF
rks.me2+amazon@gmail com EEEI.E:E_ uso f00upa supplier porta
CONTACT Nanda Hala [y Profile Orders Service/Time Sheets ASH Invoices: Catalogs Adrmin
nandahalap
Ship To Bill To
Acme, INC. Acme, INC.
Jilotepec 10110-34 28 Nevads Bhvd
Ciudad Juarez, Chihuahusa Laughlin, NV 84301
32698 Attn: Jill Harker Configurs PO Dalivary
Attn: Nanda Halappa
Purchase Order #3387
Status Issuad - Sanvia Emall l-':r-||-).[\
Line Description Gty Unit Order Date 04717 Ship-To Afdress Jilotepec 10110.34
1 Swanglne Speedpont Staples 1 Each Reviskon P 2698 Ciudad Juare Chifwahua
B00OCDOYWY-1 o Dt o0
Reguestar Nanda balapps Aftn: Nanda Halappa
1 Unit Fmaill nandahalappa@ipmg com
Terms Standasd
Paymeni Term hel 30
* Condract file
= - S *Cus e Fiedd 1
Astachmants
AR nowedged
Creaie Invoice Acknowledge PO AddC
ne!
Line Typs lem iy Umit Price Total Invoiced
1 S gine Spesdecat Stapks 1 Eath 360 360 0.0
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Thong bao Twong tac
cho Nha cung cap
(Chuyén doi Email)




Giao dich trén Coupa qua Email

e Vd&isuy tro giup cha Coupa, Nha cung cip cé thé nhan
va xac nhan PO nhanh chéng, déng thoi xuat hoa don
cho cac don dat hang thong qua email

e La Nha cung cp, ban cé thé xir ly truc tiép tir hop
thu dén khi nhan duwgc email théng bdo vé Don dat
hang (PO)

e Email thong bdo sé bao gdm cac ndt hanh dong dé
tuy thudc vao nut ban nhap ma ban cé thé Tao hoa
don, Xac nhan PO hoac Thém nhan xét vao PO g:% Cou pa

e Nha cung cap khéng can dang nhap vao trang web
hodc cong théng tin khac

e Nha cung cap d3 dang ky trén Céng théng tin Nha
cung cap Coupa cling cé thé tan dung cac thdng bao
tuong tac nay
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Nhan Don dat hang qua Email

Né&u dia chi email cia Nha cung cap duwoc thém vao hé théng cda Jabil thi PO sé duoc
glri email truc tiép cho ban
Don dat hang s& dugc hién thi 1a Théng bdo ctia Coupa trong hom thu ca ban
- PO s& duwoc glri tdi dia chi email PO ma nha cung cap da xac nhan va khéng glri cho
dia chi email cGia ngudi lién lac chinh (trir khi hai email nay giéng nhau).
earch Current Mailbox (Chrl+E) 2 | Current Mailbox = (52 Reply 2 Reply All (S} Forward G5 IM
All  Unread By Date [Conversations] =  Mewest + = KPMG <do_not_reply@kpmg-sandbox coupacloud.com > M sharms, Raj 1 5:39 PM
4 Today Acme, INC. Purchase Order #3376
KPMG 1 “ If there are problems with how this message is displayed, click here to view it in a web browser. -
Acme, INC. Purchase Order #3376 5:55 PM
Acme, INC. Purchase Order #3376 Message 2 purchase_arder htmi [5 KE)
KPMG b k
Acme, INC. Purchase Order #3376 S:42 P
Manda Halappa u
Acme, INC. Purchase Order 23376 5:42 PM
Agme, INC. Purchase Order #3376
KPMG a m Acknowledge PO Add Comment
Acme, INC. Purchase Order #3376 520 PM -
Acme, INC. Purchase Order #3376
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Xac nhan Don dat hang qua Email

Xem théng tin PO va nhap vao Acknowlege PO (Xac nhan PO) dé théng bédo cho Jabil biét
ban da nhan dugc don dat hang.

S———

™5 Acme, INC.
PURCHASE ORDER
Amazon.com PO NUMBER 3387
1518 2nd Ave DATE 0447117
Seattie, WA 88101 PAYMENTTERMS.  Net20 ~ ’ Y ~ ; P
Afin: Alson Lvngsion SHIPPING TERMS  Standard Thong bdo rang ban ciing co thé

rks. me2+amazonf@gmailcom

Nanda Halappa
nandahalappa@kpmg. ot

thém nhan xét hoac tao mot hda

Ship To d. o« N \ -I ? b
Acme, INC Acme, INC.

Jiotepec 10110-34 28 Nevads Bivd dn trlfrc tlep tu emal Cua an
Cwdad Juarez, Chihushua Laughiin, NV 24301

32608 Attn: Jill Harker

Attn: Nanda Halapps

Line Description Qty  Unit Price Total
1 Swangine Speedpoint Staples 1 Each 3.60 3.80
B000CDOYW4-1
1 Unit 3.60 usp

oo | ptcome
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Xac nhan Pon dat hang qua Email

Coupa s& md trong mot tab trinh duyét hodc clra s6 méi. Ban s& thiy théng bao “Order
acknowledged” (Pon dat hang da duoc xac nhan) & phia trén man hinh.

Purchase Order #3387

Order acknowledged )4

Status Issued - Sentvia Email 9 Shi ppir‘]g

Order Date 04/17M17 .
raerbate Ship-To Address Jilotepec 10110-34

Revision Date 0411717 32698 Ciudad Juarez Chihuahua
Mexico
Requester MNanda Halappa Afin: Nanda Halappa

Email nandahalappa@kpmg.com
Ppa@kema Terms Standard
Payment Term Net 30
* Contract file
* Custom Field 1

Attachments

Acknowledged &

JABIL
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Tao Hoa don qua Email
D& chuyén PO nay thanh héa don, hdy nhap vao Create Invoice (Tao héa don).

S——

"> Acme, INC.
PURCHASE ORDER
Amazon.com PO NUMBER 3387
1518 2nd Ave DATE 04117117
Seattie. WA 58104 PAYMENT TERMS  Net30
Attn: Alison Livingston SHIPPING TERMS Standard
rPrompaiosy S, = CURRENCY usD
ks me2+amazon@gmaid.com EC‘(’?/—E’
CONTACT Nanda Halappa
nandahalappa@k .com

— Ship To- - —Bill To-

Acme, INC Acme, INC

Jiotepec 10110-34 28 Nevada Bivd

Ciudad Juarez, Chihuahua Laughlin, NV 84301

32608 Attn: Jill Harker

Atin: Nanda Halappa
Line Description Qty Unit Price Total

1 Swinglne Speedpoint Staples 1 Each 3.60 3.80

8000CD0OYW4-1

1 Unit 3.60 usp

Create Invoice Acknowiedge PO Add Comment
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Tao Hoa don qua Email

Clra s6 Choose Remit-To Address (Chon
dia chi glri t&i) s& hién thi. Chon dia chi
ban mudn gt t&i bang cach nhap vao
Choose (Chon).
Lwru y: Néu chi cd mot dia chi Gri téi
duwoc lwu trong hé so cha ban thi
Coupa sé& mac dinh chon dia chi dé
va s& khong cé clra s6 hién thi dé
chon dija chi. Hodc néu khéng cé dia
chi Gtri t&i nao duorc lwu thi Coupa
sé yéu cau ban tao mét dja chi.

- Né&u dia chi gti téi chinh xac khong
xuat hién thi hdy nhap vao Create
New Remit-To (Tao dia chi gri t&i
mai).

Lwu y rdng néu ban tao dia chi mdi, héa don sé dwoc chuyén thanh “tam dirng” vi dia chi givi tdi
mdi can duwoc bd phén AP cuda Jabil phé duyét.
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Tao Hoa don qua Email

Trén man hinh Create Invoice (Tao héa don), nhap sé hda don vao trwdng Invoice # (SO héa don).

Lwu y rdng tdt cd cdc tredong bat budce dwoc ddnh ddu bang ddu hoa thi.

{:}COUpa
Create Invoice crea

I * Invoice #

* Invoice Date | 04/17/17

Payment Terms Net 30
*Currency |USD v

Delivery Number

Status Draft

Image Scan | Choose File | Nof

Supplier Note

Attachments Add Flle =

Lines

Type Description Qty

eadp

Eacl

UoMm

* Supplier

* Remit-To Address

Supplier Tax 1D

Customer KPMG

*Bill To Address 28

Laughlin, NV 94301

Ship To Address

Buyer Tax 1D

Price

3.60

a =

ad Juarez Chihuahua

Line Level Taxation

Total

JABIL



Tao Hoa don qua Email

Cudn xudng phan Lines (Dong) va ddm bdo tat ca cic théng tin chi tiét déu chinh xac, dac biét [a
muc Price (Gid) va Quantity (S6 lugng).

Nhap cac thong tin giao
hang va van chuyén

Nhap cac thoéng tin vé thué
Muc nay khéng dp dung
cho cac nha cung cap
Penang do quy dinh m&i vé
thué.

Néu ap dung, dién so thué
vao muc thich hop bang
mot trong cac cach sau:

e Chon ma so thué tw Tax
Code (M3 s6 thué) tha
xuong roi nhap vao
Calculate (Tinh)

e Nhap thué suat
bang ta

e Nhap so thué (S)
bang tay

e Nhap cac nhan xét cho

Jabil r6i nhap vao Add
Comment (Thém nhan
Xét).

¢ = I

2 Delete

ave as draft

3,60

Caloulate Submit




Tao Hoa don qua Email

Sau khi nhap vao Submit (G(ri), mot clra s6 hién thi dé xac nhan xem ban ¢ san sang glti hdéa don
khong. Nhap vao Send Invoice (Gri héa dorn) dé€ hoan tat quy trinh. Lru y rang khi da giri thi ban
s& khong thé sira héa don.

Are You Ready to Send?

You're about to send an invoice to KPMG for a total amount of 4.14. Once sent, you'll have to

contact your customer directly to make changes to the invoice.

Continue Editing Send Invoice

JABIL



Cong thong tin
Nha cung cap
Coupa (CSP)




Email va CSP lién két vdi nhau

* Ban s& duwgc théng bao vé tinh trang cla Pon dat hang hodc Héa don théng qua email.
* Ban c6 thé nhdp vao View Online (Xem trwc tuyén) trong email xadc nhan dé kiém tra tinh trang
hoa don.

KPMG <do_not_reply@kpmg-sandbox.coupacloud.com> M sharma, Raj 5:26
Invoice 12345 is Approved to Pay

olfihtrt are problems with how this message is displayed, click here to view it in a web browser,

ﬁ}coupalnvoice 12345 is Approved to Pay

Good news,

Your invoice has been approved lo pay by your customer, KPMG
If your customer subseguenfly marks the invoice as *Paid”, you will get an e-mail nofificafion that the invoice is being paid

If you have any questions you can simply contact your cusiomer through normal channels or enter a comment on the invoice if your
cusiomer allows it

To check the slatus of the invoice or payment, use the button below:

Unanswered Comments Actions
Mo
oo onin /
" o wRTNT wrren aoro oo 'l:ju _/
6622522 081613 Approved 291 81.00 No
1004-123 10/04/10 Approved 2,243.63 Mo
0830-222 0873110 Approved 1631 43694 No\
0830-111 08/31/10 Approved 4 41.30 No
243adi111 10/21/09 Approved 171 209.00 Mo
88 03/08/09 Approved a3 39.04 Mo
FPerpage 15 45 90
Invoice Against Contract Create Credit note
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Nhan va xem Don dat hang

= B4t ké cé thiét 1ap wu tién glri PO hay khong, thi ban van can phai truy cap PO trong CSP
*= Nhap vao Orders (Pon dat hang) trén Thanh menu.

£,2coupa supplier portal ALLISON~ = NOTIFICATIONS @ | HELP

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs

Amazon.com Merge Accounts
It your company has more than one CSP account, we
A About try to list it below. Consider merging them to reduce
& Industry confusion for existing and potential customers.
Website Not seeing the account you want to merge with? Click
i Established here

2 Employees

Amazon.com

Improve Your Profile 1516 2nd Ave

Seattle, WA 98101
United States
jgibson@hayesmanagement.com

About Request Merge Remove

Public Profile

hitps://supplier-demo.coupahost.com/suppliers/public/3849

Amazon.com

1516 2nd Ave

Seatlle, WA 98101

United States
kathryn.e_hamlin@accenture.com
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Nhan va xem Don dat hang

» Khi trang lam mdi, chon sd PO thich hop tir danh sadch don dat hang. Hodc sir dung menu
Search (Tim kiém) dé tim PO.

z,scoupa supplier portal ALLISON~ | NOTIFICATIONS @ | HELP -

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Admin

Orders Order Lines

Configure PO Delivery

Purchase Orders

PO Number gOrder Date ~ Status Acknowledged Items Unanswered Comments Total Actions

3387 paHTAT Issued 0411717 1 Each of Swingline Speedpoint Staples No 360 USD

=%s

3386 D4MTMT Issued 1 Each of Swingline Speedpoint Staples No 3B0USD = Eg

3385 0477 Issued 1 Each of Swingline Speedpoint Staples No 3B0USD o _:ﬁa

2685 09/30/12 Issued 250 Each of Monogrammed Timbuk2 bags for No 32,250.00 " §=
conference giveaways usD

2664 05/31/12 Issued 5 Each of Amazon.com: Apple iPod touch 16 GB (2nd  No 617463 == g-
Generation) LATEST MODEL: Electronics uso

12 Each of Amazon.com: Olympus Stylus Tough-8000

JABIL



Xac nhan Don dat hang

* Trang |lam md&i dé hién thij chi tiét cha PO va dia chi giao hang.
* Nhap vao hép kiém Acknowledged (P3a xac nhan) dé thdng bao cho khach hang 1a ban d3 nhan
duoc PO.

= Ban c6 thé in PO bang cach nhap vao Print View (Xem dé in).

Purchase Order #3387

Status Issued - Sent via Email S}ﬁipDi'—lg

Order Date 04717717 Ship-To Address Jilotepec 10110-34
Revision Date 041717 32698 Ciudad Juarez Chihuahua
Mexico
Requesier Manda Halappa Attn: Nanda Halappa

Email nandahalappai@kpmg.com
pratzipma Terms Standard
Payment Term Met 30

* Contract file

* Custom Field 1 Théng ba’O rﬁng ban Cﬁng CO, thé

Attachments

l_ tao mot hdéa don tir man hinh nay.
Acknowledged &

Lines

Line Type Item Oty Unit Invoiced

1 Swingline Speedpoint Staples 1 Each 0.00

Delivery Date

Total

3.60

-
JABIL




Tao Hoa don

* Thdng qua CSP, ban cé thé tao hda don tryc tiép tir PO, thudng dwoc goi la “chuyén déi PO”
» Nhap Orders (Pon dat hang) tir Thanh menu.

£,2coupa supplier portal ALLISON~ | NOTIFICATIONS @ | HELP v

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Admin

Amazon.com Merge Accounts

It your company has more than one CSP account, we

A About try to list it below. Consider merging them to reduce
+ Industry confusion for existing and potential customers.
Website

Not seeing the account you want to merge with? Click
i Established here

2 Employees

Amazon.com

Improve Your Profile 1516 2nd Ave

Seattle, WA 98101
United States
jgibson@hayesmanagement.com

About

Request Merge Remove
Public Profile

hitps://supplier-demo.coupahost.com/suppliers/public/3849

Amazon.com

1516 2nd Ave

Seattle, WA 98101

United States
kathryn.e_hamlin@accenture.com

JABIL




Tao Hoa don

= Tim PO ma ban mudn chuyén thanh hda don.
» Trong dong PO d0, trong cot Actions (Hanh déng), chon biéu twgng chéng tién xu mau vang dé
chuyén PO thanh héa don.

coupa supplier portal ALLISON~ | NOTIFICATIONS @ | HELP v

Profile Orders Service/Time Sheets ASN Invoices Catalogs Admin

Orders Order Lines

Configure PO Delivery
Purchase Orders

PO Number Order Date ~ Status Acknowledged Items Unanswered Comments Total Actions

| 3387 0477 Issued 04/117M17 1 Each of Swingline Speedpoint Staples No 360 USD Em

3386 0411717 lssued 1 Each of Swingline Speedpoint Staples No 3.60 USD - 5==

3385 04MTT lssued 1 Each of Swingline Speedpoint Staples No I60USD “o gﬂ

2685 09/30/12 Issued 250 Each of Monogrammed Timbuk2 bags for No 32.250.00 =- g_ﬂ
conference giveaways UsD

2664 05/31/12 Issued & Each of Amazon.com: Apple iPod touch 16 GB (2nd  No 617463 == 5=—.
Generation) LATEST MODEL: Electronics uUsD

12 Each of Amazon.com: Olympus Stylus Tough-8000

JABIL



Tao Hoa don

* Trang lam md&i dé hién thi man hinh tao héa don.

» Clra s6 Choose Remit-To Address (Chon dia chi glri t&i) s& hién thi. Chon dja chi ban mudn gtri
t&i bang cach nhap vao Choose (Chon)
Néu chi cé mét dia chi Gui tdi duoc lwu trong hé so cua ban thi Coupa sé€ mdc dinh chon dja chi
dé va sé khéng cd cira sé hién thj dé chon dia chi. Hodc néu khéng cé dia chi Giti tdi ndo duworc
Iwu thi Coupa sé yéu cdu ban tao mét dja chi.

Choose Remit-To Address %] Né&u Dia chi glri t&i khéng xuit hién va ban

mudn thém dia chi d6, hdy déng cira s6 nhay

123, Central Avenue I Q Choose
Washington, 90423 e —— ra, lwu héa don lam thu nhdp réi thém mot
United Stat . ? o~ ey se PR N 2

es e dia chi Gui t&i mdi vao ho so cua ban.
United States . s e . .

Lwu y: Néu ban tao dia chi gui toi mai, hoa

1234, Central Avenue © Choose don sé duoc chuyén thanh tam dirng cho dén
Washington, 90423 e A ” > . A PN . >
United States khi b6 phéan AP cua Jabil phé duyét dia chi
United States mai. Khi ban glj'l hoa don, ban sé nhan duworc

. théng bdo rang héa don dang tam dirng.
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Tao Hoa don

= Trén man hinh Create Invoice (Tao héa do'n), nhap Invoice # (56 héa do'n) va Invoice Date
(Ngay héa don). Liu v rang cac tredng bat budc dugc danh dau bang dau hoa thi.

Create Invoice create

*Invoice #
* Invoice Date

Payment Terms

* Currency
Delivery Number

Status

Image Scan

Supplier Note

Attachments

KP20170417-2
04/17/17 e

Net 30

USD «

Draft

Choose File | Mo file chosen

Add File | URL | Text

" Supplier

* Remit-To Address

Supplier Tax ID
Customer

* Bill To Address

Ship To Address

Buyer Tax ID

Amazon.com

Amazon.com

123, Central Avenue
Washington, 90423
United States

KPMG

28 Nevada Blvd
Laughlin, NV 94301
United States

Jilotepec 10110-34
32698 Ciudad Juarez Chihuahua
Mexico

JABIL



Tao Hoa don

Khi ban cudn xuéng trang, trong muc Lines (Dong), ban s& tim thay nhiéu trwvdng hon dé nhap
thong tin.

Déi véi PO Hang héa:

= Nhap gid vao truwong Price (Gia).

Type Description Qty UOM Price Total
Swingiine 1 Each b 3.60 3.60
eedpoin
taphes —
PO Line Contract Billing
- Saint Louss- Operations- Indiract
Tags «g
Qp Add Line Subtotal 360
Shipping
Tax Description (Shipping) w e 0.000

JABIL



Tao Hoa don

D6i vdi PO Dich vu:
= Nhép gid vao truwong Price (Gid). Do day |a PO danh riéng cho Dich vu nén chi can dién sé tién.

1 Type Description Price Total 9

Amt we Warranty Repair Services 1,200.00 1,200.00

PO Line Contract

L
Tags o
:} dd Line Subtotal 1,200.00
Shipping
Tax Description (Shipping) w % 1.000

JABIL



Tao Hoa don

e Nhép cdc thdng tin giao hang va van chuyén
e Nhap cdc thong tin vé thué - muc nay khdong dp dung cho cac nha cung cdp Penang do quy dinh
mai vé thué.
- Né&u 4p dung, dién sd thué vao muc thich hop bang mot trong cac cach sau:
e Chon ma3 sé thué tir Tax Code (M3 s6 thué) thd xudng roi nhap vao Calculate (Tinh).
e Nhap thué suat bang tay.
e Nhéap s6 thué ($) bang tay.

&p Add Line Subtotal
Shipping
Tax Description (Shipping) e
Handling
Tax Description (Handling) w ] 0.000
Misc
Tax Description (Misc) w % 0.000
Tax Description w~ [ 15 % | 054 {:,

Total Tax 054
Total 414

€ Delete & Save as draft Calculate Submit
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Tao Hoa don

e Trudc khi glri, mét clra s6 bat ra s& xuat hién dé xac nhan.
- Nhap vao Send Invoice (Gli hoéa don) khi ban san sang gri.
- Cdc thay déi vé hoa don sau khi giri phai thye hién truc ti€p qua Jabil.
- Né&u ban muén quay lai dé chinh stra, nhap vao Continue Editing (Tié€p tuc chinh sira).

Are You Ready to Send?

You're about to send an invoice to KPMG for a total amount of 4.14. Once sent, you'll have to
contact your customer directly to make changes to the invoice

Continue Editing Send Invoice
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Tao Hoa don

e Sau khi glri, trang s& lam md&i dé hién thj |a hda don dang x{ ly.
Lwu v: NE&u ban glri héa don vdi dia chi Glri t&i mdi, trang thai s& hién thi la “Tam dirng”.

e D& kiém tra trang thai clia hoa don, tir trang ch(, nhap vao siéu lién két dan dén héa don trén
thanh menu.

Hda don

Amazon.com invoice #P20170417-02 is processing

Ceporr vew
Invoice # Created Date - Status PO # Total Unanswered Comments Actions
I KP20170417-02 oanTnT Processing I 3387 3.60 MNa
KP20170417-2 04MTMT Processing 3387 3.60 No

e Sau khi héa don dugc phé duyét va khép vai PO, héa don phai duoc thanh todn theo céc diéu
khoan thanh toan tiéu chuan cuda Jabil, hodc theo cac diéu khoan thanh toan dwoc thda thuan
bang hop dong gitra Jabil va nha cung cap. Thong tin chi tiét vé thanh toan sé duoc thé hién
trén Coupa va CSP.
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Tinh trang Hoa don

e Nha cung cip cé thém xem céc tinh trang héa don sau day trén CSP:

- Du thao - Hoéa don du thao chua dwoc g di.

- Pang xt ly - Héa don dang nam trong khoang giitta hda don dwoc ndp béi Nha cung cap
va viéc nép hda don duoc luu vao hé théng cda Jabil.

- Dang ch® phé duyét - Hdéa don dang trai qua qua trinh ndi bod cha Jabil dé cho phép phé
duyét cudi cung. Trang thai nay cd thé 13 dang chd nhan hodc dang chd phé duyét.

- Tranh chap - Hda don nay hién dang bi tranh chap bé&i doanh nghiép hoac AP.

- P3 phé duyét - Hoéa don d3 dwoc phé duyét va san sang thanh toan theo cac diéu khoan
thanh todn hodc ngay lap tirc néu da qua han.

- Khoéng cé hiéu luc - Héa don khéng cd hiéu luc sau khi duwoc phé duyét va xir ly day dda.

Thong tin Thanh toan

e Nha cung cap cé thé xem trang thai/théng tin thanh todn cho tirng héa don trong CSP:
- C6-Hba don da duoc thanh todn vai cic théng tin bao gdbm ngay thanh todn va sé tién
thanh toan.
- Khong - Héa don chua duoc thanh toan.
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Cap nhat Cai dat Ho so

e Kha dung khi ban nhap vao duwdng dan glti trong email va dang ky CSP.
e Nhéap vao Profile (H6 so’) tir Thanh menu.

{:;cuupa Hupplier porf al ALLISOM ~ NOTIFICATIONS ﬂ HELP ~

Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Admin

Amazon.com Merge Accounts

If your company has more than one CSP account, we

A About iry to list it below. Consider merging them to reduce
S Indusiry confusion for existing and potential customers

Website Mot seeing the account you want 1o merge with? Click
i, Established here

3 Employees

Amazon.com

Improve Your Profile 1516 2nd Ave

Seattle, WA 98101
United States
jgison@nayesmanagement.com

About Request Merge Remaove
| . .
Public Profile Amazon.com
hitps ifsupplier-demao_coupahost com/suppliers/public/3849 1516 2nd Ave
Seattle, WA 98101
United States

kathryn.e_ham II'I-:'_-l]El':C'EF:'_I'E com
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Cap nhat Cai

P& bat dau, hay hoan thanh
Ho6 so’ cdng khai chia ban:

» Nhap vao Profile (H6 so) tir Thanh
menu.

= Nhé&p vao Edit Profile (Chinh sira hé
so).

= Nhap thong tin cong ty vao cac
trwong thich hop.

» Cac trudong bat budc duoc danh du
bang dau hoa thi.

= Nhé&p vao Save (Lwu) khi hoan thanh.

Lwu y: Khi duoc kich hoat cho mot khach hang
nhat dinh, mot ngwdi dung cd thé truy cap tat
ca cac PO va tao hda don cho khach hang dé.

dat Ho so

Thém dia

NI DE thém dia chi GUri t&i mdi:
chi Guri toi

* Nhéap vao Admin (Quan tri) tr Thanh menu roi
nh&p vao tab E-Invoicing Setup (Cai dat xuat
héa don dién tlr) & bén trai.

* Nh3p vao nut Add Legal Entity (Thém thuwc thé

phap ly) dé bat dau.

Thém
nguoi dung

Cho phép thém ngudi dung khac truy
cap tai khodn nha cung cip cda ban dé
thuwc hién tat ca cdc nhiém vu

Nhap vao Admin (Quan tri) tir Thanh menu réi nhdp vao
tab User (Ngw&i dung) & bén trai va nhap vao Invite User
(M@i nguei dung).

* Nhép dia chi email ctia nhan vién vao 6 van ban roi nhap
vao Send Invitation (Gtri l&i moi).

* Ban c6 thé han ché truy cap cho mét s8 khach hang cu thé
bang cach danh dau/bd danh dau vao 6 bén dudi tén
khach hang trong bang ngudi dung.

* Ban cé thé x6a mdt ngudi dung bang cach nhap vao biéu

tuong Delete (Xda).
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Quyén nguoi dung

e M6t nha quan ly cda Cong thdng tin Nha cung cdp Coupa cé thé quan ly cdc quyén ngudi dung
va quyén truy cap Jabil bang cach gdn mot s6 ngudi dung nhat dinh cho mét s6 khach hang
nhat dinh, bang cach gidi han loai tai liéu ma ho cé thé truy cap va lya chon cac chirc nang ma
ho cd thé thuce hién vai cac khach hang dugc gan cho ho. Cac quyén nay bao gom:

- Tat cd - Cung cdp quyén truy cap tat ca cic chirc ndng CSP, ngoai trir quyén quan trj
nguoi dung.

- Quan trj - C6 quyén truy cp tat cd cac chirc ndng CSP, bao gdbm cad quyén quan tri ngudi
dung. Nhitng ngudi dung khong cé quyén quan tri van cé thé xem tab Users (Ngwoi
dung) trong trang Admin (Quan trj) va moi ngudi dung, nhuwng ho khéng thé chinh sira
nhirng ngudi dung hién tai. Cac quyén vé viéc moi khdng duoc vuot quéd quyén tao o
ma&i cta nguoi dung.

- Don dat hang - Cho phép xem va quan ly don dat hang (PO) nhan duoc tir khach hang.

- Hoda don - Cho phép tao va giri hda don cho khach hang.

- Catalog - Cho phép tao va quan ly catalog dién t& cu thé cta khach hang.

- H6 so - Cho phép chinh stra h6 so cla tirng khach hang. Lwu y: Tt cd ngudi ding, bt ké
c6 quyén gi, déu cd thé chinh stra hé so céng khai.

- ASN - Cho phép tao va gtti théng bdo giao hang trudc (ASN) cho khach hang.

- Phiéu dich vu/thdi gian - Cho phép tao va nép phiéu dich vu/thdi gian cho cac PO.
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Cac budc tiép theo
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Cac budc tiép theo dé kich hoat CSP

e Dam bdo ban ch3p nhan |&i mdi tham gia Cong théng tin Nha cung cip Coupa qua email.

e Cap nhat toan bd thong tin va thdng tin quan tri trong CSP ngay sau khi tai khoan lién két
clia ban duoc tao.

e Phéi hop véi bd phan Tai khoan phai thu.

e Chuyén tiép tai liéu nay cho bd phan Tai khoan phai thu va bao gdbm goi dién theo ddi néu
can thiét.
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Cac diém chinh

Coupa tap trung vao cac quy trinh va thuc hanh tiy mua

hang dén thanh todn cha Jabil, déng thoi cung cap nhiéu

lgi ich cho cdc m&i quan hé nha cung cap chién lvgc cla

chung ta

- Ban c6 thé xem trang thdi thanh todn héa don truc
tuyén

Nha cung cdp da md& rong kha nang tryc tuyén: quan ly

catalog va gia ca, nhan/xac nhan don dat hang, gri hoa

don truc tuyén, tao catalog chinh (néu duoc kich hoat

trén CSP) va kiém tra trang thai thanh toan.

Ky vong cta khach hang: Lam viéc truc tuyén (khong gidy

t) va ddm bao moi héa don déu tham chi€u dén mot PO

- Hoda don dugc ty ddng thanh toan (theo cac diéu
khodn thanh todn d3 thiét [ap) khi gia tri don dat hang
bang vai s6 tién nhan dwoc va hda don nhan duoc;
khéng can thém bat ky hanh dong nao khac cla cac

déng nghiép cha Jabil (ddm bdo thanh todn dung han).
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Néu cé bat ky cau héi nao, xin vui long lién hé véi Jabil hoic gtri
email dén P2P_Support@Jabil.com.
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